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We are what we repeatedly do. Excellence, therefore, is not an act but a habit. - Aristotle
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The best way out is always through. - Robert Frost
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You must be the change you want to see in the world. - Mahatma Gandhi
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CHART FOR DEDUCTION OF TAX AT SOURCE

Section Nature of payment ( from 01-04-2012) Rate
192 Salary, wages, pension 2,00,000-00
194 A Interest on Deposits (Paid by Banks) 10,000-00 10 %
194 A Interest on Deposits (Paid by Others) 5,000-00 10 %
194 C Payment to contractors (Paid to Indl/HUF) 30,000-00 1%
194 C Payment to contractors (Paid to others) 30,000-00 2%
194 H Commission 5,000-00 10 %
194 1 Rent/Hire for land and building 1,80,000-00 10 %
194 1 Rent/Hire for Machinery, Plant & Equipment,Furniture 1,80,000-00 2%
194 ] Professional/technical services 30,000-00 10 %

Notes :

1.To be paid to the Central Govt. within one week from the last day of the month in which the deduction is made.
2.The rate of TDS will be 20 per cent in all cases, if PAN is not quoted by the deductee w.e.f. 1.04.2012.
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1. Byelaws ofthe Society

2. The Karnataka Co-op. Societies Act, 1959 (KCS Act)
3. The Multi-State Co-op. Societies Act, 2002 and Rules
4. The Karnataka Souhardha Sahakari Act and Rules

5. The Banking Regulation Act, 1949

6. The Reserve Bank of India Act

7. The Karnataka Stamp Act, 1957

8. Prevention of Money Laundering Act, 2002

9. The Transparency Act, 1999

10. Credit Information Companies Regulation Act, 2005
11. SARFAESI Act, 2002

12. Banking Cash Transaction Tax

13. Securities Transaction tax

14. Information Technology Act, 2000

15. Transfer of Property Act 1882

16. Sale of Goods Act 1930

17. Laws of Limitation

18. Circulars issued by Reserve Bank of India

19. Accounting Standards - Policies & Guidelines

20. Ordinances issued by the Govts. - Central or State
21. Karnataka Shops & Commercial Establishments Act
22. Payment of Wages Act, 1936

23. Minimum Wages Act, 1948

24. Workmen's Compensation Act, 1923

25. Employees State Insurance Act (ESIC)

26. Payment of Gratuity Act, 1972

27. The Foreign Exchange Management Act, 1999

28. Consumer Protection Act, 1986



TV HF WU
Loan Documentation

O T TRDTRSR BOWORAT TTAT WO3Neh:— (Legal Aspects of Documentaion)
) ROT D, FOONFIN mcﬁé BOPOT  BOWOR  DTJFWIT, AT,
TONGNY  [OROT  TOXCTOFLCTNTIITT. AWQTE W0 I, DY
TETITNGIY, ONT T TRDINFROON TRODTEETINTITT =[O
BETIONFI, TONSNY  DROT  TFOIPN  BROVTUETINTVTT. ST OOT
THOTZ, DD WRYH WTZ0T BOTONTIT.
2) MO TT RDVICH OTE WBY WC?DGS :— (Meaning and Pupose of
Documentation)
3) m© I, WD — (Documentation)
4) T© TI T0NDTRECR TOINE :— (Steps in Documentation)
Q) RDCISNY SCIPO WP %z;pé :— 4 A (Preparation of Documentation)
a)Prescribed profarmas, services of legal experts,
b)Avoid alterations, erasing ,overwriting, use of white fluids

c)Do not keep documents blank, Ensure correct amount,rate of interest
descriptiuon of securitiesm margin, repayments

d)Handwritten documents are preferred to the typed pones

e)Documents to be completed in one sitting, same handwriting ,in the
same pen and ink
NON JUDICIAL STAMP PAPERS

a) Preamble portion as appearing in the printed agreement should be
typed on the stamp paper also. If more then one stamp paper are used,
thenthe matter be spread overall the stamp papers, to avoid reusing.

b) Corresponding portion in the printed agreement should be cancelled
underthe full signatures jofthe borrowers.

c) Stamps papers should be fastencd with the printed agreement, to be
treated assingle document

d) Correct date & same date in alla the documents. If different persons
have executed the documents on different dates and at different places,
they should mention the dates below their signature. The limitation
starts from the first date.

Attitudes are contagious. Make yours worth catching. - Unknown




W) weneR Ty oTns 4-B Stamping of Documents)

a) All instruments shall be stamped before exccution Indian stamp Act or the
State stamp Act

b) Primary duty is of the borrower executants
c)stamp value dependson type of charge, security, amount ofloan

d) Stamps printed and published in one state cannot be used in another
state

e) Executing date should be subsequent tothe date of stamps

f) Cutting the stamp paper and pasting of the same on the documents is not
permitted-violation

g) After execution of the document, if material alternation is made, then
new stamp papers are required, evenif the sameis made withtheconsent o f
the partics

h) Prescribed period by the Govt for stamps should be borne in mind

i) Advalorem stamp duty mortgage deed lease deed, Hypothication
agreement amount of duty increases when the value of the subject matter
increases

j) The documents executed in Jammu and Kashmir are brought in to any state
orvice versa, have to be stamped a fresh with full stamp duty

Effect of Non-stamping:-

a) Understamped/non stamped instrument will not be admitted in evidence in
the Court of law, unless proper stamp duty and penalty which may extend to
10time of the deficit

b) It becomes liable forimpounded by the concerned authority.
c) Understamped /non stamped instrument will be void ab initio

R) TRDCINTRY, WRORRPTLT /53R LT 4C (Execution of Documents)
a)Execution meanssinging of the documents

b) Executant possesses necessary powers and legally competent to execute.
Minors, lunatics, insolvents not competent

c) Free consent necessary for valid execuition
d) Limited company, Firms-proper authority to execute
e)All executants have come to the office personally and sigh before the

Setting an example is not the main means of influencing others; it is the only means. - Albert Einstein 55



officials of the bank
f) The documents should not be sent outside the office of the bank

g) All documents in full signature of the executants, on every page & at the
end of the document. Intitials should not be allowed, In the same style
through out.

h) All corrections, additions, alterations, over writings, erasings in the
documentsshould be authenticated by the executants under full signature.

i) If the blanks are filled in the printed documents, the documents should be
authenticated by the executants under full signature.

j) Signatures of the several executants shall be obtained in the same order, as
theirname appersinthe document

k) Representative capacity-Rubber stamp with signature such as Prop, Agent
etc

l) Bank Official duly authorized officer shall sign
m) Power of attorney-duly executed before a notary / Judicial Magistrate
n) Language of the document certificate of the lawyer or responsible person
o) llliterate persons, Individuals,. Joint borrowers/Executants
Q) edwednen Tesne 4-D (Attestation of Documents)

a) Attestation refers to witnessing a document-need not be in particular form.
Attestation refers to witnessing a document-need not be in particular form. A
mere signature will serve the purpose.

b) Attestationshould be done only whereitis compulsory like bond, mortgage
etc-by two witnesses

d) Witnesses need not be aware of the contents of the documents. He is only
attesting the signatures

e) Apartytothedocumentcannotbe awitness
f) Ifadocumentis not attested, it will be treated as not executed
Q) NRENY Secowed 4 E (Registration of Documents)

a) The registration may be required under Sec.17 of the Indian
Registration Act of 1908 or Sec. 125 of the Indian companies Act, 1956

b) Purpose of registration-Provide guarantee asto the genuineness o f t h e
instrument, to create a record from the which the transferee of a property

Life is 10% what happens to us and 90% how we react to it. - Dennis P. Kimbro




may Have proper information in regard to the title of the property, to
perpetuate document which may afterwords be of legal importance

c) The following documents shall be registered as per sec. 1'7 of the
Registration Act, 1908

i) sale, mortgage, gift or exchange effecting the transaction in
immovable property of Rs.100/- and upwards

ii) Lease of immovable property from year to year or for any term
exceeding one year or reserving yearly rent.

iii)Receipt of consideration creation, declaration, assignment ,limitation
such right ,title or interest.

iv) Immovable property transaction such as partition, release,
reliquinshment, surrender, compromise may be made orally. But if
reduced in writing they shall be registered.

d) Documents should be presented for registration within 4 months from the
date of execution,- further extension of 4 months. Maximum period is 8
months for presentation of document and for appearance is 12 months

e)Office of the sub-registrar in whose jurisidiction the property falls-Either
by the executants, person claiming, representative, assignee, agent,
representative duly authorized by power of attorney

g) A registered document effect-operating from the date of execution

h) Effect of Non-Registration

i) Will not be received as an evidence before Court of law
DF°) TDINERY, TR T /FOTS WTT (Preservation & Maintenance of
Documents)

[) to create record for the loan transaction, to realize the securities or resort
ot legal, measures for recovery of loan in case of default, the documents
should be preserved in legally enforceable manner till the loan is completely
recovered

Security obtained register Entry should be done
Safe custody of documents- envelope with dealis written on the cover
22) DN 30e3Ted 4-G (Renewal /Revival of Documents)
a)Limited period steps for recovery/renew/revive documents before expiry

of limitation period
You are what you think about all day long. - Dr. Robert Schuller 57



b)Failure to renew-Time barred debts legal right lost but right is not lost.
c) Extension of time

Renewal of documents ,part payment ,letter of confirmation, Court
vacation, A.0.D

d)Acknowledgement of Debts-Essentials made before the expiry of
limitation period, in writing , acknowledging the liability, signed by the party,
properly stamped

A O D from the legal heirs restricted to the assets of the person
5) m@é; PT308N TEROLOT zé%aéneéo (Cheques as Security Documents)

a)Right to Present after the due date-but with in 6 months from the date of
cheque along with other documents
6) 83 @dmaﬂéﬁ@owg %M%dcﬁd Fonsh (Steps to be taken in case of

Dishonour of advance cheques)

Sec. 138 and 142 of the N | Act.- Bank must make demand for payment by
sending a notice under registered post AD-within 15 days of thereceiptof  the
information from the bank regarding the return of cheque unpaid If the
borrower (drawer) fails to make payment steps should be taken to file a
complaint under Sec 142 through baks advocate within one month from the
date of cause of action. i.e. within 45 days in all Complaint in the J M F C
Courtsould befiled.

RO RORL

Cooperatives are a reminder to the
international community
that it is possible to pursue both
economic viability and social responsibility

— United Nations Secretary-General Ban Ki-moon

Do first things first, and second things not at all. - Peter Drucker. 58
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